面试评估表（普通员工）
Position Considered: 应聘职位　__________                   Name of Candidate:  求职者   　______________

	Aspect  评估方面
	
	 Rating
	评估
	
	Comments评语

	
	Excellent优秀
	Good

良好
	Average
一般
	Poor

差
	

	Professional Knowledge 专业知识
	
	
	
	
	Strong Points 优点

	Relevant experience  相关经验
	
	
	
	
	

	Technical Work Skills 工作技能
	
	
	
	
	

	Education Achievements 教育水平
	
	
	
	
	

	Command of PC 电脑水平
	
	
	
	
	

	Command of English 英语水平
	
	
	
	
	

	Communication Skill 沟通技巧
	
	
	
	
	

	Driving execution计划和执行能力
	
	
	
	
	

	Analysis and problem Solving 分析解决问题
	
	
	
	
	Weak Points 缺点

	Customer Service客户服务意识　
	
	
	
	
	

	Teamwork 合作
	
	
	
	
	

	Integrity 正直和诚信
	
	
	
	
	

	Adaptability 适应性
	
	
	
	
	

	Prospects of Stability 稳定性
	
	
	
	
	

	(for general staff)Quality Orientation 

(对一般员工)质量意识/对细节的关注
	
	
	
	
	

	(Have subordinator)Leadership/Influence
(对有下属的职位)领导能力、影响力
	
	
	
	
	


Excellent - Exceeded the job requirements 


优秀－超过应聘职位的要求

Good -in line with the job requirements


良好－符合应聘职位的要求

Average – Basically meet with the job requirement

一般－基本达到应聘职位的要求

Poor – not reach the job requirement


较差－未能过到应聘职位的要求
Summary 总结
	To be considered. 

将予录用。

Declined but saved for future positions.

不考虑录用,但存档以备今后空缺职位的招聘。

On hold until all interview completed. 

保留至所有的求职者面试结束。
	Referred to other department that 

May find the candidate suitable.

推荐给有合适岗位的其他部门。

Rejected.不考虑录用。

Recommend to ________ for further interview.

推荐给_________  进一步面试


____________________　　　　　____________________

　    
        Interviewer主试人签名



           Date日期






